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1. OBIIMUE ITOJOKEHUA

1.1. Otnen nomomHUTENbHOrO obpazoanusa (manee — OO) — camocTosTeILHOE
cTpykTypHOe noapaszaenenune puinnana PTY MUPOA B r. CtaBponosne (nanee — @uiman),
OTBEYAIOIIEe 3a OpraHu3alui0 W MpPOBeJAcHUE OOy4YeHUs 1O JOMOJHUTEIbHBIM
oOpazoBarenbHbIM TporpammaM (nanee - JIOII) pasnuuHbIX KaTteropuid ciyiiareici, B
TOM 4YHCJIe MPOECCOPCKO-TPENOaaBaTEIBCKOTO cocTaBa (unuana. OOiee pyKoBOICTBO,
KOOPAWHALMIO U KOHTpoJb AestenbHocTH OJ]O ocyliecTBIsiET 3aMECTUTENL TUPEKTOPA,
OJ10 Bo3riaBiasgeT HayallbHUK OT/ENA.

1.2. B cBoeit nearenvHoctu pabotHuku OO pykoBoactBytoTcs KoHctutyruei
Poccuiickon ®denepamuu, Tpyaossim kogekcoM Poccuiickoit denepannu, OenepaibHbIMUA
3aKOHaMM M WHBIMH HOPMAaTUBHBIMHU IPAaBOBBIMM aKTaMH II0 BOIIPOCaM BBICIIETO U
JIOTIOJTHUTEJIBHOTO 00pa30oBaHus, MPUKA3aMU U PACIOPSIKEHUSIMUA JTUPEKTOpa, a TaKXKe
YceraBom u  KoOJUIEKTMBHBIM JTOrOBOpOM YHHBepcutTeTa, lIpaBuiiamMu BHYTpEHHETO
TPYJOBOTO pacmopsiika YHuUBepcuTera, HactosimuMm [lonoxkennem 00 OTaene
JIOTIOJTHUTENBHOTO 00pa3oBanusi (nanee — I[lomoxenue), IlopsakoM opraHuzanuu |
OCYILIECTBJICHUSI JACSATEILHOCTH IO JOTOJHUTEIBHBIM 00pa30BaTEIbHBIM MPOrpaMMaM
VYHuBepcutera, TPYAOBBIMHM  JOTOBOPAaMH M JOJDKHOCTHBIMH — WHCTPYKUHUSIMU,
TpeOOBaHUAMHU CUCTEMBI MEHEIKMeHTa kauecTBa (nanee — CMK) u uHbIMU JIOKaJIbHBIMU
aktamu Ounmana.

1.3. Crpykrypa u uymuciaeHHOCTb, padoTHHKOB OJIO omnpenenstoTcss ITaTHBIM
pacrucaHueM, YTBEPKAAaEMbIM PEKTOPOM YHUBEPCUTETa, HAa OCHOBE HOPMATHBOB W

JIMMUTOB IITATHOM YHUCICHHOCTH B npeaciax nmpecayCcCMOoTpCHHOTO (bOHﬂa OIIIAThI TPpYyJa.

2. ®YHKLWU U 3AJIAYU OJ10

2.1. ®ynkuusamu OO sBisAOTCA:

2.1.1. IlnanupoBanue, opraHu3aiys, TPOBeACHUE U KOHTpodb oOydeHus no JJOI1
pPa3IMYHBIX KaTEropui ciymiareieid, B TOM 4ucie MnpodheccopCcKo-MpenoaaBaTeabCcKoro
cocraBa Ouinana.

2.1.2. Opranuzanus W TMPOBEICHHE CEMUHAPOB M MACTEpP-KJIACCOB IO 3aKazy

yupexaeHut u nmpaButenbcrsa CKOO.



2.1.3. Opranuzanus 1 KOOPAUHUPOBAHUE IEATEIHLHOCTH OTBETCTBEHHBIX Kadeap mo
pa3paboTKe yueOHBIX MIAHOB, MPOrpaMM, METOJUYECKUX YKa3aHUI U KypPCOB JICKIIUM.

2.1.4. KoopauHupoBaHUe JEATEIILHOCTHA oJipa3ieJICHUu dunnana 10
o0ciykuBanuio yueonoro mpoiecca o JOI1.

2.1.5. Opranuzanuss paOOTBI 10 BHEAPEHHUIO HOBBIX HMH(OPMAIMOHHBIX U
oOpa3oBaTeNbHBIX TEXHOJIOTUN B 00pa3oBaTenbHbli iporece O/10.

2.1.6. Opranuzanuss ~ MOHMTOpuHra  BocTpeboBanHoctu  JIOIl,  pa3pabotka
MOTHBHPOBAHHBIX MPEIOKECHUN MO TUBEpPCUPHUKAIUMN TIEpedyHs IporpamMMm B ¢opme
CITykK€OHOM 3anMCcKu Ha UM qupekropa dunuana.

2.1.7. IlpoBeneHre METOIMYECKUX CEMUHAPOB MO BOIPOCAM OpraHu3aluu yueOHOU
paboThl, U3YUYEHUIO U PACIIPOCTPAHEHUIO NIEPETOBOTO MEarOrMUECKOro OIbITa U Jp.

2.1.8. Opranuzanus oOMeHa OIBITOM B O0JIACTH JOMOJHUTEIBHOIO OOpa30BaHMS
MpernojiaBareyied M HaydyHbIX PAOOTHUKOB BBICIIMX M CPEIHUX YUYEOHBIX 3aBEICHHIA,
10JIBeIOMCTBEHHbIX MuHOOpHayku Poccun, a Takike Ipyrux KaTeropuil CIIyIaTeieH.

2.2. Ha OJ1O Boznaraercs pelieHre CIeAYIMX 3a1a4:

2.2.1. YooBneTBOpeHHUE 3alpocoOB TpaxKJaH B  00JacTH  JIOMOJIHUTEIHLHOTO
oOpa3oBaHus.

2.2.2. O6HoBNIeHWE W yrayOJeHWe 3HaHWM TpaxaaH B NPOPECCHOHATHHOU,
METOIMYECKON M IICUXOJIOIO-IIEJarOornyeckoil 00JacTsIX Ha OCHOBE JIOCTHKEHUU
COBPEMEHHOW HayKH, TEXHUKU U TEXHOJOTUH, UH(pOopMaTU3alMi 00pa30BaHusl.

2.2.3. IloBelieHne kayectsa U pacmnpenue cnekrpa Ol B @unnane.

2.2.4. OcBoeHue HOBBIX (HOpPM, METOJOB U CPEICTB OOy4YEHUs, BHEPEHUE HOBBIX
o0Opa30BaTeNbHBIX TEXHOJOTMH B Y4YEOHBIH MPOIECC, PACHPOCTPAHEHHUE MEPETOBOTO
MEJAaroru4eckoro OIbITa, pealu3aluus pa3iudHbIX (OpM COTPYIHHUYECTBA C JAPYTHUMH
00pa3oBaTENbHBIMU YUPEXKICHUIMH, OPraHu3alusIMU U GUpMaMu.

2.2.5. KoopaunupoBaHue AesATeNbHOCTH ToapazaeneHuil duimana mo Borpocam
MEePEenoIrOTOBKU U MOBBIIEHUS KBATU(PUKALIMK CTICIIMAIUCTOB.

2.2.6. O6ecneuenue > dexruBHoro pynkmuonupoanus OJ]0.



CTPYKTYPA N COCTAB 010

2.3. Ctpyktypa u coctaB (uuciaeHHocts) OJIO onpeaenstorcss MITaTHBIM
pacrucaHueM, YTBEPKIAEMbIM B YCTAHOBIIEHHOM IMopsake. B ero cocraB BXOIUT
HAYaJIbHUK OTJIEJa U BBITIOJTHSET CIeAYIoNue GUKIUU:

2.3.1. [InaaupoBanue, opraHu3aIueii, KOHTpoJIeM OOyYeHHUs MO JOMOIHUTEIBHBIM
oOpa3oBaTelbHBIM IpOTpaMMaM PAa3JIMYHBIX KaTE€ropui CIyliareiaed, B TOM YHUCIIE
podeccopcKo-NpernoaaBaTeaIb-CKOro cocTaBa Gpuinana.

2.3.2. KoopauHupoBaHHeM AEATEIbHOCTH NoapasneneHnid duinana mo Bompocam
po(hecCHoHANBHOM NMEePEenoArOTOBKY U MOBBIIIEHUS KBAIM(UKALIMY CIIEHUATUCTOB.

2.3.3. IlpoBeieHeM METOAMYECKUX CEMHHAPOB IO BOIPOCAM OpraHu3aluu
yueOHOI padoThl, padoT MO U3YYEHHUIO U PACIPOCTPAHEHUIO IEPETOBOTO MEJArOrHYECKOTO
OMbITa U Jp.

2.3.4. Opranuzanueid oOMeHa ONBITOM B 00JAacTH JOMOJHUTEIBHOIO0 00pa30BaHUS
npernojiaBaresied 1 Hay4HbIX PaOOTHUKOB BBICHIMX U CPEIHUX Y4YEOHBIX 3aBEJICHUH, a
TaK)Ke JIPyrux KaTeropuid ciymiareiei, B TOM 4YHCIE peaju3aluei pas3nyHbIX (Hopm
COTPYIHHMYECTBA C JPYrUMU OOpa30BaTEbHBIMU YUPEXKIACHUSIMHU, OpPraHU3alUsIMHU U
bupmamu.

2.3.5. Benenuem aenomnpoussoactea O/10.

2.3.6. Pa3pabotkoii HeoOxomuMmblx i aedarenbHoctd OO 1OKyMEHTOB B
COOTBETCTBUM C YCTAaHOBJIEHHBIMH YHHMBEPCUTETOM TpeOOBaHUAMH B  00JIACTH
JEJIONIPOU3BOICTBA, BEJCHUEM, YUETOM U XpaHeHueM nokyMeHToB O/10, dopmupoBanrem
1 CBOEBpeMEHHOM ciaueit B apxuB aea O/0.

2.3.7. CnpaBouHo-HH(DOPMAMOHHONW pPAabOTOH TIO BOIpOCaM TMPEAOCTABICHHSI
nH(pOopMauu rpaxaaHaM B yCTAHOBIIEHHOH cdepe eaTebHOCTH.

2.4. Havyanpauk OJIO HeceT NEpCOHANBHYIO OTBETCTBEHHOCTh 32 BBIIIOJIHEHHUE
Bo3nokeHHBIX HAa OJIO (yHkuit W 3agad B yCTaHOBIEHHOH cdepe NesATEeIbHOCTH H

cOOJII0ICHHE HOPMATUBHBIX TPEOOBAHUN B 00JIACTH JIOTIOJHUTEILHOTO 00pa30BaHU.



3. IMPABA, BBAUMOOTHOIIEHUA U CBA3U HAYAJIBHUKA 010
TP UCIIOJTHEHUU CJIYKEBHBIX OBSI3AHHOCTEM.
OTBETCTBEHHOCTb

3.1. Hauvanpauk OO umeet npaso:

3.1.1. B mpenenax cBoell kommeTreHUMH JelctBoBaTh OT umeHu OO wu
MPEACTABIATh €ro HHTEPEChl BO B3aUMOOTHOILICHHUSIX C MHBIMU CTPYKTYPHBIMHU
nojpasnencHussMu Ouimana B COOTBETCTBUU ¢ HAacTos MM [lonoxkennem.

3.1.2. laBatp pabotHukam OJIO oOs3aTenpHBIC AJIT UCHOJHEHUS YyKa3aHUS W
MIOPYYECHHS.

3.1.3. TpeboBath oT pykoBojcTBa Duinana co3gaHusi HEOOXOAUMBIX YCIOBUN IS
BBINIOJIHEHUSI TPYIOBBIX 00SI3aHHOCTEH.

3.1.4. B nipenenax cBoeil KOMIIETCHIIUM:

3.1.4.1. Coobmarh pykoBojcTBY @Punuana o000 BCEX BBHISBICHHBIX B IPOIECCE
NEATEIIbHOCTH HEAOCTATKaX, BHOCHUTH MPEJIOKEHUS IO HX YCTPAHECHHIO, a TaKXKe MO
COBEpPUICHCTBOBAHUIO M  OpraHuM3alMyd  JEATEIbBHOCTH MO  JTONOJHUTEIbHBIM
00pa3oBaTeNbHbIM IPOrpPaAMMaM.

3.1.4.2. Bo3Bpamath HCHOJHUTEISIM Ha JOpabOTKY TMPOEKTHl JOKYMEHTOB,
MOATOTOBJICHHBIE C HapyIIEHUSIMHU TpeOoBaHu MHCTpyKIMM MO NEeTONMPOU3BOJCTBY U
yYKa3aHHI pykoBojacTBa Punmnana.

3.1.4.3. TloanuceiBaTh U BU3UPOBATH JOKYMEHTHI IO HAIMPABICHUIO AESITEIbHOCTH
OO, npuHUMaTh pELICHUSI U OPraHU30BbIBATh UX HUCTIOJTHEHHUE.

3.1.5. Co3piBaTh B YCTAaHOBJIECHHOM IMOPSJAKE COBEIIAHUS, CEMUHAPBI, a TaKXKe
y4acTBOBaTh B MPOBOJAUMBIX PYKOBOJACTBOM Duinana COBEMIAHUSAX IO BOIPOCAM,
kacaromumMmcs aesareabHoctu O10.

3.1.6. Pa3zpabatpiBaTh, COIJIACOBBIBATH MPOEKTHI MPHUKA30B, PACIOPSHKCHUM,
MOJIO’KEHUM, WHCTPYKIMN U APYTrUX HOPMATHUBHBIX AaKTOB, TOTOBUTH MH(OPMAIIMOHHbBIC
0030pbl M HEOOXOIWMBIE JOKYMEHTBI, BECTHM B YCTAHOBJIEHHOM TIOPSJIKE JEIIOBYIO

MEepPENUCKy 10 Bompocam, kacarommmces aestenbHocta O/10.



3.1.7. 3ampammBaTe JUMYHO WM MO TMOPYYEHUIO pyKoBoAcTBa Dwimana y
PYKOBOAMTENEH CTPYKTYPHBIX MOApa3ieieHuii u paboTHUKOB Duinana UHGOPMAIUIO
(cBeneHus1) M TOKyMEHTBI, HEOOXOIUMBIE JUIsl BHIITOJIHEHUS JOKHOCTHBIX 00sI3aHHOCTEH.

3.1.8. OcymecTBIATh B YCTAHOBJICHHOM MOPSAIKE MPOBEPKY PaOOTHI CTPYKTYPHBIX
nozpazaeneHui Pumana no Bornpocam, otHocssumces k komnereHnuu OJ10.

3.1.9. IlpuBnekaTte paOOTHUKOB CTPYKTYpPHBIX MojpasjeieHuii @Pwinana 10
COrJJaCOBAHUIO C COOTBETCTBYIOIIMMHU PYKOBOJUTEISAMU JUIsI COBMECTHOTO pELICHUS
BOIIPOCOB, OTHOCAIMXCS K komriereHunn O/J0.

3.1.10. BHOocuts pykoBoacTBy Drimana npemiioKeHuss 0 IpueMe, IMepeMEIieHN 1
yBOJIbHEHUHU paboTHUKOB OJ]O, WX MOOLIPEHHM, MPUBJICYEHUU K JHUCLUIUIMHAPHOU H
MaTepHaJIbHOW OTBETCTBEHHOCTH.

3.1.11. aBatp B mpenenax CBOMX MOJHOMOYMH paboTHHMKaM Punnana U APyrum
rpaxnasaM  Poccuiickoii @exepauny  pa3bsACHEHHs 10 BONPOCAaM, BXOIAIIMM B
kommeTeHio OJ10.

3.1.12. [lonb30BaTbc B YCTAaHOBJIEHHOM TMoOpsiake (GoHAaMH  OUOIHOTEKH,
KOMITBIOTEPHBIMU MH(POPMAITMOHHBIMHU CUCTEMaMH U cucTeMaMu cBsizu Dunnana.

3.2. Havanpauxk  OJIO  HeceT  OTBETCTBEHHOCTh B  COOTBETCTBHH  C
3aKOHOJATENbCTBOM Poccuiickont denepanuu 3a:

4.2.1. Henajuiexxamee HCIOIHEHUE WM HEHUCIIOIHEHUE CBOUX JOJDKHOCTHBIX
00s3aHHOCTEM, MPEYCMOTPEHHBIX TPYIOBBIM JOTOBOPOM, a Takke (heiepanbHbIX 3aKOHOB
Y MHBIX HOPMATHBHBIX IIPABOBBIX aKTOB;

4.2.2. Hapymenue [IpaBun BHyTpEHHETO TPYAOBOTO paclopsAiKa Y HUBEPCUTETA,

4.2.3. [IpaBoHapylIeHHs, COBEPLICHHBIE B MPOLECCE OCYIIECTBIEHUS TPYIOBOU
NEeSATENbHOCTH;

4.2.4. HecBoeBpeMEHHOE BBINIOJHEHUE PabOT B COOTBETCTBUU C TPEeOOBAHUAMHU

nupekropa dununana.

5. OCHOBHBIE TPEBOBAHMUS K KBAJIM®UKAIIUA PABOTHHUKOB
oa0
5.1. IIpu HazHaueHun Ha JOJDKHOCTh HadasibHUKa OJ1O kaHauaaT JO0JDKEH OTBEYaTh

CJIEIYIONTUM TPEOOBAHMSIM K KBATH(PUKAIINN:



5.1.1. JomxeH uMeTh BbIciIee MpodeccrnoHalbHOe 00pa30BaHUE, CTaX HAyYHOU

WJIM HAYYHO-IIe1arornyeckor paboThl HE MeHee 3 JIeT.

6. OCHOBHBIE TPEBOBAHUS K PABOYEMY MECTY PABOTHUKA
o010
6.1. Pabouee mecto pabotHuka OO H0KHO OTBEYAaTh COBPEMEHHBIM CAHUTAPHO-

TUTUCHUYECKUM TpeOOBaHUSAM, OBITh OOOPYJOBAaHO OTACIBHBIM pPabOYMM  CTOJIOM,
OCHAIILIEHO OPITEXHUKOM, BKIto4asi [I9BM.

6.2. Jlnga pa3memieHus JOKYMEHTAIMM IO BONPOCAM  OpraHU3alvud |
ocymectBiaeHus geareabHoctTd OJIO AOMKHBI OBITH MPEIyCMOTPEHBI IIKa(bl WU

CTCJIIIaXKH.

7. MOPAJOE NIPUHATHUSA, YTBEPKJIEHUSA N U3BMUHEHUSA
HACTOAIEI'O ITOJIOKEHUSA
7.1 Hacrosee [lonoxxenne npuHuMaeTca Ha 3aceqaHnuu Y yeHoro coBera Ounmnana
U yTBepxKIaeTca nupekropoM dunuana.
7.2 B Hactrosiiee IlonoxkeHue MOTyT BHOCUTBHCS HM3MEHEHHS W JIONOJHEHMS,
KOTOpBIE TMPUHHUMAIOTCS Ha Y4YeHOM coBere Duimana u yTBEpXKAAKOTCS TUPEKTOPOM

dunnana.



